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ACCESS TO HIGHER EDUCATION DIPLOMA 

RECOGNITION DOCUMENT

1.
ADMINISTRATION INFORMATION
	1.1
	Provider name:

	

	1.2 
	Provider address:

	

	1.3
	Title of Programme 

	Access to Higher Education Diploma

	1.4
	Qualification Titles, eg. Access to Higher Education Diploma (subject)

	


2. 
CONTACT DETAILS

2.1 Person responsible for overall management of this programme within the centre. 

	Name:
	

	Post:
	

	E-mail address:
	

	Telephone:
	


2.2 Programme Contact

	Name:
	

	Post:
	

	E-mail address:
	

	Telephone:
	


2.3 Person responsible for maintaining contact with External Moderator 

	Name:
	

	Post:
	

	E-mail address:
	

	Telephone:
	


2.4
Person responsible for the administration of learner registration and certification of the programme 

	Name:
	

	Post:
	

	E-mail address:
	

	Telephone:
	


3. PROGRAMME AIMS:
	Please note that Access to HE qualifications can only be offered in the United Kingdom – for this purpose the UK is taken to include the Channel Islands and the Isle of Man

	

	

	

	

	


4. QUALIFICATION TITLES AND MODE OF DELIVERY

4.1

	QUALIFICATION TITLES
	Please state whether

FULL TIME, DAY

PART-TIME, DAY

PART-TIME, EVENING, etc
	Wks per year
	Number of days per week

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	4.2
Liaison with Higher Education

	


	4.3
Curriculum Design

	

	<table>


	4.4
AVA GCSE Equivalence Schemes

	(    This Programme does include the GCSE Equivalence Scheme(s); A1/GCSE form attached

	(briefly describe how)



	(    This Programme does not include the GCSE Equivalence Scheme(s)


	4.4
Progression Routes

	


	5. 
RESOURCES   

	


6. STAFFING 

	6.1 
The person whose signature appears at the end of the form confirms that the staff profile conforms to the AVA requirements

	I confirm that It is essential that all teaching staff meet the following requirements:

· A relevant degree, and/or professional qualifications, and/or relevant industrial/professional experience.

· A relevant teaching qualification (or working towards) and other statutory requirements where applicable

It is desirable that all teaching staff can demonstrate an understanding of the needs of adults returning to learning at Level 3 or higher.


	6.2 
Describe staff development opportunities available for Access to HE staff

	


7. RECRUITMENT AND ADMISSIONS

	7.1 Describe the target groups for the different qualifications

	


	7.2 Describe the research carried out to identify target group/s 

	


	7.3 Describe how the qualifications are marketed 

	


	7.4 Describe the selection criteria and procedures for proposed qualifications

	


	7.5
Describe the advice and guidance available to learners for whom the course is not suitable

	


	7.6
 Describe the advice and guidance available for learners claiming APL and credit transfer

	


8. LEARNERS AND LEARNER SUPPORT

	8.1       Describe how learners are supported through the programme

	


9. ASSESSMENT

	Describe how the assessments strategies chosen in the different qualifications meet the need of learners progressing to HE


	

	Attach assessment schedules to this document, as appendices, and list here:


	9.2       Describe how learner achievement is documented

	


	9.3     State who is responsible in the centre for confirming the claim for the QAA-recognised Access to HE Diploma

	


	9.4 
The person whose signature appears at the end of the form confirms that the conduct of the Examination Board will conform to the AVA requirements 

	I confirm that the Examination Board/s will be managed according to AVA guidance, and following the centre’s regulations for late submission, resubmission, plagiarism, and condonement or compensation.

	Attach regulations to this document, as appendices, and list here:


	9.5
Describe the process that allows learners to claim APL and/or credit transfer and describe the verification methods used

	


10. MONITORING, EVALUATION AND REVIEW

.

	Describe the processes and people involved in the monitoring, evaluation and review of each qualification.

	Append the relevant complaints and appeals procedures documents and describe here how learners are made aware of these:




	Outline how the internal moderation system will comply with the minimum AVA requirements.

	


ATTACHMENTS AND APPENDICES

	Access/A1 

The Unit List for each Qualification Title Unit Information available in this programme, is attached.


	Access/A2 

The Unit Specifications, including the title, level (as a word), credit value (numerical), Learning Outcomes, Assessment Criteria (and national codes if known) for each unit available in this programme, are attached.


	Access/A3 

The Additional Unit Information for each unit available in this programme, are attached.


	Access/A4 
CREDIT TARIFFS AND RULES OF COMBINATION
The successful completion criteria and rules of combination for each qualification title in this Access to HE Diploma are attached.


On behalf of …………………………………………………… I confirm that this organisation:

(i) will comply with the requirements of the QAA;

(ii) confirms that this document has been through an internal verification process;

(iii) has consulted appropriate HEIs in the development of the above proposals.

Signed 
……………………………………………………

Position
 …………………………………………………..

Date 
…………………………….

Please note that Access to HE qualifications can only be offered in the United Kingdom – for this purpose the UK is taken to include the Channel Islands and the Isle of Man.
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	Unit code
	QCA code (if applicable)
	Level
	Credit value
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(Access/A2)

This unit has ? learning outcomes.

	LEARNING OUTCOMES


	ASSESSMENT CRITERIA



	The learner will:


	The learner can:

	1. Type outcome 1 here 
(insert NOS ref here in brackets).
	1.1. <Type criterion 1 for outcome 1 here>

1.2. <Type criterion 2 for outcome 1 here.  The Text should automatically line up>



	2. Type outcome 2 here
(insert NOS ref here in brackets).
	2.1. <Type criterion 1 for outcome 2 here>

2.2. <Type criterion 2 for outcome 2 here>
(a)
(b)

2.3. 


Add further criteria by adding paragraphs within the 2nd cell – the numbering will operate automatically.

[Add further outcomes by pressing tab when the cursor is in the bottom right-hand cell (which adds another row to the bottom of the table) – the numbering will also operate automatically]

To add bullet points under Assessment Criteria you need a soft carriage return (shift and carriage return together).  A hard carriage return will take you back to the numbering again.

ADDITIONAL UNIT INFORMATION 











(Access/A3)
Content:
 

	List the indicative content of the unit. 

Provide a bibliography which conforms to the Harvard system.


Assessment Information
	
	Level Three
	
	Level Two
	

	Learning Outcomes
	Methods of Assessment
	Evidence for Verification
	Methods of Assessment
	Evidence for Verification

	Use numbering system from the unit rather than inserting the learning outcomes, and group where appropriate e.g. LO 1, 4.
	State how learners will be assessed for the Learning Outcome of the unit e.g. timed essay, report of scientific investigation
	Describe precisely the evidence that will be submitted to verify achievement, e.g

essay of 1000 words, a case study, a portfolio containing printouts eg. of computerbased exercises, written assignments

report (2000 words), photographs,

a sketchbook with written commentary, a named artefact, etc.

Where evidence is not available for the External Moderator indicate how the learning will be evidenced.

e.g. witness statement

checklist of performance against desirable actions

self assessment statement
	
	Again, describe precisely the evidence that will be submitted to verify achievement. Where there is different evidence from Level Three for the same unit, differentiate here what is expected at this Level. This might be examples from your marking scheme that helps to show the difference, eg. a description rather than an analysis etc.




Rules of Combination (Access/A4)
	Information required 
	Response

	Qualification title
	Access to Higher Education Diploma (….)

	Qualification level
	Level Three

	Total credit value
	60 credits

	Numbers of credits at specific levels which comprise the Access qualification to HE qualification
	Level Three:

Level Two:

	Credit value and level of mandatory units
	

	Credit value and level of optional units
	

	Titles of mandatory units
	

	Titles of optional units
	

	Credit value and level of credits permitted through credit transfer and the award of credit through APL
	

	Other requirements
	











� If any significant changes, beyond syntax in the unit content etc, are made to an existing unit, it MUST be identified as a new unit as it it will require re-coding


� If any significant changes, beyond syntax in the unit content etc, are made to an existing unit, it MUST be identified as a new unit as it it will require re-coding








Access Template: V1 Academic Yr 2007-2008 ©OCNSER 2007 
Access Template: V1 Academic Yr 2007-2008 ©OCNSER 2007 Please complete this form by writing in the text boxes
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