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SOUTH EAST REGION





OCNSER: AMENDMENTS TO ACCESS QUALIFICATION FORM (A7)
Amendments to an Access to HE Qualification must be approved before the changes are initiated in the Course delivery, assessment and moderation. You should discuss the proposed amendments with the External Moderator and your AVA Development Manager who will sign this form to show that they approve the changes. The AVA may require further liaison with HEI curriculum specialists, to confirm appropriateness of content and assessment, etc. In addition a new Rules of Combination form might be required.

Once approved, the completed paperwork will be added to the paper and electronic copies of the Access Programme Recognition Document held by the AVA.
	Access Centre

	

	Access Qualification Title

	

	Course Code issued by OCNSER

	

	Contact details of person at centre responsible for change

	Name
	

	Address
	

	Tel 
	

	E-mail
	

	Summary description of proposed change
 (please read guidance in footnote)

	

	Rationale for the proposed changes 


	

	Does the proposed change have an impact on the Rules of Combination for the award of this Access to HE Diploma Qualification. If Yes a revised Rules of Combination Form (A4) MUST be appended to this form.

	YES/NO (delete as appropriate)


	If Units are added/amended are they attached to this form?

	YES/NO or N/A (delete as appropriate)


Signatures Authorising Changes

	
	Tutor/ Programme Manager
	External Moderator 

	Name

Signature

Date


	 
	


Electronic versions of signatures are permitted but only if an email is received by OCNSER from the person signing above, which clearly refers to his/her approval of the amendments as set out in this document.
List all units affected by the proposed Changes to Programme

	Units                Key:     Add units = A        Delete Units = D     Change Units = C



	Unit Code

(if approved unit)
	Key
	Unit Title
	Credit
	Level



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please add rows as necessary

OCNSER USE ONLY
	
	Initial/Signature
	Date

	Documents checked and approved by DM
	
	

	Checked by Admin Officer
	
	

	Entered on Database
	
	

	Filed in Centre Folder
	
	

	Confirmation letter sent to centre
	
	


� Please note – amendments to an Access Diploma Qualification must fall within the scope and intention of the original validation panel. Thus amendments which result in a change in the balance of units within the qualification that would distort or change its qualification title would be referred to a validation panel. For further guidance please contact your OCNSER Development Manager.
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