Guidance for ACCESS EXAMINATION BOARD REPORT (AQR7)
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ACCESS ASSESSMENT / EXAMINATION BOARD REPORT

	Committee member in attendance:
	

	Centre attended:
	

	Access to HE course assessed:
	

	Date of assessment board:
	


To be completed in conjunction with Regulations for the Conduct of Assessment Boards
Use the scoring system below to complete section A ’Summary Score’:
	Unsatisfactory - 0
	where the minimum criteria and conduct set out in the regulations have not been met



	Satisfactory - 1
	the minimum criteria and conduct set out in the regulations have been met



	Good - 2
	the minimum criteria and conduct set out in the regulations have been exceeded (usually reserved for good practice)




A: Summary Score

	Sections
	Score

	1. Membership and attendance
	

	2. Responsibilities of the Assessment Board
	

	3. Documentation
	

	4. Record keeping
	

	Total
	


B: Summary Report
	1. Membership and attendance

	Confirm that attendance was in accordance with OCNSE Regulations for Exam Boards AQR5 or if not state how it did not meet the criteria identifying who was not present.


	2. Responsibilities of the Assessment Board

	Give a qualitative account of significant aspects of the conduct of the Board, noting particular issues of good practice and evidence, offering positive comments first, and noting critical issues and difficulties. (Recommendations should be made in the final section of this report)

Make specific reference to circumstances whereby the timing, running and conduct of the Board have been affected by college or local circumstances. 

Note how and under what circumstances students were condoned or passed using mitigation regulations, and if this was correct use of regulations.

Note also if any AVA actions have had a negative impact on the course and its running, such as issues with moderation, registration, etc



	3. Documentation

	Make comments about the appropriacy and availability of documents for all at the Board.



	4. Record keeping

	Note any difficulties or shortfall in records, e.g. lack of information about individual students or pieces of work


	5. General observations

	Add any general comments about the conduct of the Board, its fitness for purpose etc



	6. Recommendations and actions for the AVA

	Limit these to statements where the AVA could change its practice with regard to this particular Centre, although if there appears to be general conclusions for the improvement of overall service by the AVA, include some points for action.


	7. Recommendations and actions for Centre

	Identify in bullet points any actions that the centre need to take in the light of your report


