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Initial Access Moderation Visit Report

	Centre:

	Location of visit:

	Moderator’s name:
	Date of visit:

	Access Diploma Qualification Titles covered by this initial report:
	


If there are any urgent action points or serious concerns which threaten the integrity of the Access course and/or the ability to award  Access Diplomas then please ensure that the OCN/AVA is contacted immediately on 01932 569894 or 01227 827823
	1. Access Diploma Operation
	
	Comments

	Learners match the target group
	Y / N
	

	Learners know Access Diploma requirements
	Y / N
	

	Course aims are being met
	Y / N
	

	Support for the individual learner is adequate
	Y / N
	

	Provision is adequately resourced
	Y / N
	

	Admissions and recruitment arrangements are effective
	Y / N
	

	Teaching/learning methods are appropriate
	Y / N
	

	Previous moderation conditions have been met
	Y / N
	

	Previous moderation recommendations actioned
	Y / N
	

	2. Assessment
	
	Comments

	Assessment methods are appropriate
	Y / N
	

	Appropriate recording process in operation
	Y / N
	

	Are benchmark assessments, form previous years/cohorts used to support tutor/assessors?
	Y / N
	

	3. Internal Moderation
	
	Comments

	Internal moderation processes are being applied
	Y / N
	


	4. Action Points:

Use the table below to indicate preparation needed for next meeting e.g. agreed samples of evidence of achievement, assessment records, internal moderation/verification evidence.  (Insert more rows as required)

	Numbered Action Points
	Progress/Timescale
	Responsible

	
	
	

	
	
	

	
	
	

	Other Comments: 

	

	Access Moderator  signature:
	______________________
	Date:


If emailed please just print name above and in covering email note clearly state your name and identify yourself as the external moderator for the named Access provision.

Access Moderator to send copies to OCNSER and quality contact and retain original.

Guidelines for the Completion of the Initial Moderation Visit Report 

(QR1 Access)
The Initial Moderation Visit Report must be completed when the first or initial visit is made to a centre.  (The Annual Moderation Report should be completed after your final visit at the end of the programme).

Please ensure that you clearly identify the Access to HE Diploma Qualification Titles
 covered by this report
1. Access Diploma Operation
· Please tick Yes or No as appropriate to your initial moderation findings and make comments as required.
· Be sure to check that any previous moderation report conditions or recommendations have been addressed as a part of this visit
2. Assessment

· Benchmark assessments:  please remember that it is a requirement for all Access centres to retain a representative sample of assessed work to assist in the development of consistency in marking and assessment standards.
3. Internal Moderation 
· Internal Moderation:  this is a key focus for Access moderation activity. There should be evidence of notes/minutes of internal moderation visits and/or other examples of cross-marking of assignments etc.  
4. Action Points

· These action points need not necessarily suggest any deficiencies in the provision but may be a useful way of simply agreeing what needs to be done at the next (and usually final exam board visit) e.g.  agreed sample of portfolios etc .

Other Comments
Please use this section to record any comments not specifically covered by the headings provided.  Also use this section to highlight any areas of good practice.

Issues of Serious Concern 

This relates to issues that require immediate attention and which should be addressed before any further runs of the programme take place.  If there are serious problems with a programme then the Initial Visit Report should be returned to the OCN immediately after the visit so that prompt remedial action can be initiated.  

Name and Signature of External Moderator & Centre Contact
Please print your name in block capitals and sign and date the form. If you are sending it by email please ensure that the covering email asserts that the report is from you instead of signing and posting it.
Distributing the Visit Report
You should discuss the proposed content of the Visit Report with the Contact Person at the centre at the end of your visit or via email/phone afterwards.  A copy of the initial visit report should be sent to the OCN within three weeks of the date of the visit. Give a copy to the Access centre and retain one for your own records.
� Where Access courses have not been re-validated to meet Diploma specification in 2006-08 these will be Access to HE Certificates
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