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Annual Centre Report for Access Programmes

Please Submit Report to the Open College Network by July 31st 2008
See notes and the end of this document for overall guidance. Please use the prompts in each section below to help you complete this report.

	1.
	Cover Sheet


	College/Centre:

	

	Access Programme/Course


	

	Access Diploma Qualification Title(s) covered by this report

	

	Year
:

	


	Name of responsible person : 

	

	Signature:

	Head of Department/School/ Divisions etc 
(with responsibility for receipt of the report into the institutions quality system for course review and evaluation).

	


	2.
	Performance Indicators: Statistical Data

	Please note this section should contain the basic statistical information as available to course teams at the time of compilation. OCNSER will request additional detailed data from the college in September/October from the college’s Management Information Section, as required by the QAA. It is therefore recognised that this data below will not be the final college data.


	2.1
	Recruitment, Achievement and Progression


	Recruitment & Achievement

· Target enrolment versus actual enrolment. 

· Number achieving the Access qualification/s (actual numbers and as a percentage of enrolments)

· Number achieving credits only (actual numbers plus % of enrolment)

· Withdrawals (actual numbers plus % of enrolment) with reasons

Destinations 
· Destination HE by HEI and course title (actual numbers plus % of enrolment and % of completion)  - where possible list the intended destinations of students on the course.
· Destination other study (i.e. non-degree) by institution and course title (actual numbers plus % of enrolment and % of completion)

· Destination employment by employer and category of occupation (actual numbers plus % of enrolment and % of completion)

· Destination other (actual numbers plus % of enrolment and % of completion)




	2.2
	Widening Participation / Equal Opportunities

	Commentary on ethnicity, occupational profile etc of cohort on course – are there any specific target groups for the Access course (or individual pathways) and does the data re the students indicate that these target groups are being reached?




	3
	Analysis/commentary on key performance indicators

	Using the appropriate data above please provide an analysis and commentary using the sections and prompts below. The analysis should be for the whole Access programme with any distinct pathways being separated out for analysis as necessary.




	3.1
	Entry and Induction

	· How easy was it for students to get information about the course?  

· How efficient was the application/enrolment process?

· How useful was the induction process




	3.2
	Marketing

	· How have you identified your target group/s?

· How effective were you in reaching your target group/s?

· Are your target groups still relevant i.e. inked to LSC/SEEDA strategic priorities?


	3.3
	Recruitment, achievement and Progression

	· Commentary and analysis of cohort profile as it relates to previous cohorts (and regional and national averages as provided by the AVA)

· Commentary and analysis of numbers enrolled against target; % completing, achieving the QAA recognised Access course or credits against enrolment as they relate to previous cohorts (and regional and national averages as provided by the AVA)




	3.4
	Course Design and Delivery

	· How appropriate is the course structure/content?

· Are there any delivery issues? 

· Did the teaching and learning strategies work?

· How do staff and students rate the quality of the course?




	3.5
	Assessment Strategies

	· How appropriate and effective were they?

· What changes (if any) might be made to future assessments on the course?




	3.6
	Guidance and Counselling

	· How well is academic and pastoral counselling supporting your learners?

· How effective is UCAS/exit guidance?




	3.7
	Course Management

	· How well has the course team worked together? 

· Are there any concerns from learners?  

· How well was the team supported by the institution?




	3.8
	Resources

	· How appropriate was the accommodation/equipment provided?

· How appropriate/relevant are your teaching and learning materials? 

· Were staff appointed according to the validated tutor specifications?

· Were any allocated support staff sufficient and effective for the team's needs?


	3.9
	Staff Development

	· Have staff development opportunities been made available to the team and to what extent were they useful in the delivery/management of the course?

· What new staff development needs were identified?




	3.10
	Feedback from Learners

	· Commentary on feedback obtained via satisfaction surveys and Course Board minutes.  




	3.11
	Response to Report from the External Moderator

	· What are the concerns/indicators of good practice and how have any recommendations been acted on?




	3.12
	Action Plan

	· Progress against previous year's action plan (a summary of achievements and any actions discontinued (with reasons) and any actions carried forward into the next action plan)

· Details of any urgent actions either arising from last year’s plan or from external moderator reports on input, with target dates and responsibilities allocated.




	3.13
	Other matters to raise

	Any other issues not covered above that require formal reporting.




Guide to completing the Centre Annual Report for Access to HE
Context

Annual Reports to OCNSER as your Access Validating Agency (AVA) are required from all centres offering QAA recognised Access courses. These reports are not only an essential part of the AVA's ability to demonstrate to the QAA that it is discharging the terms of its licence to validate Access programmes effectively but they also provide composite data for regional and national reports of use to all centres. 

How many reports?
A single report relating to all Access provision in a centre is acceptable provided that statistical information (in Section1) and analysis (in Section 2) is clearly distinguishable for each Access to HE Diploma qualification title.
Centres may opt to produce a separate  report for each Access Diploma qualification title (or for clusters of very similar titles). This might be easier than trying to distinguish between a range of Access Diploma qualification titles within in a single report.
The use of appended information is strongly encouraged where this will better illustrate the information requirements identified in the report template.
We realise that Access  courses can be constructed in a number of ways. A single Access ‘course’ is likely to lead to a single named Access Diploma qualification title but some Access courses may lead to more than one Access Diploma qualification title (e.g. Access to Health and Caring Professions could lead to Access to HE Diploma (Nursing) and  Access to HE Diploma (Social & Health Care). In these cases the Annual Centre Report  can be for the overall course [i.e. Access to Health and Caring Professions] as long as statistical data relating to the Diploma titles is clearly distinguished. 
Where a centre operates a modular Access scheme which contains multiple Access Diploma Qualification Titles, please identify separate title as part of the analysis in Section 3. 

Can I use college annual course reports etc?
Depending on institutional practice, centres may submit either a copy of an institutional report or one which has been produced specifically for the AVA.  In either case, the report must cover the content specified in the following template.
Where an institutional report is submitted instead of using the OCNSER Template, PLEASE CROSS REFERENCE THE INFORMATION IN THE REPORT AGAINST THE SECTIONS IN THE OCNSER TEMPLATE.
How should the report read and what kind of style should it be in?
Section 2 should consist mostly of performance indicator data without much comment or analysis although some might be necessary to make the information intelligible. Section 3 should be analytical. Please avoid simple narrative description. A relatively brief report with succinct analysis is to be welcomed and will be of real use to the AVA. We are particularly interested in any trends, anomalies, challenges etc. that have been raised during the running of the programme.

For further information or support in putting together your report please contact one of the staff below
	Role
	Name
	Email
	Tel
	Office

	Director of Access & Business Development

	David Gittins
	d.gittins@ocnser.org.uk
	01227 824018
	Canterbury

	Lead Development Manager for Access

	Jan Mulreany 
	j.mulreany@ocnser.org.uk
	07900 265802 
	Brighton

	Access Development Administrator

	Sue Martin
	s.martin@ocnser.org.uk 
	01227 823916
	Canterbury


When completed please email your report to Sue, s.martin@ocnser.org.uk by 31st July 2008 
� This might be the marketing name the centre gives for a course which leads to one or more Access Diploma Qualification Titles


� Academic year or start finish months with year for courses with special start dates


� Appended tables of this information are encouraged here
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