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SOUTH EAST REGION




The Link Mentoring Programme
How to register students for OCN Accreditation
How do we become an approved Centre?
Aim Higher Kent & Medway is the approved Centre on behalf of schools and colleges in the region. 
How do we register Students with the OCN?

Simply complete a Course & Learner Registration Form (CLRF). This is available as an Excel spreadsheet. The form asks for details re each student and which units the student is being registered for (see below for more details). The codes for the units are below and are included in the spreadsheet.
Guidance for completing the form is included in the spreadsheet on one of the worksheets.

Send in to the OCN – at km.enquiries@ocnser.org.uk 

When do we have to register the students?

This will depend on when you offer the Link Mentoring Programme – however it is sensible to wait until you have enough students wanting to gain the OCN credits. On the other hand this shouldn’t be too late in the Link Mentoring Programme as the OCN will have to verify achievement by sending in an external moderator and process registrations etc.
Other than this simply send the completed CLRF to the OCN once you have a firmer idea of which students will be entered.

The OCN will invoice you for the registrations once we have put them on the system.

Student Registration Fees:
For 1 unit 
= £9

For 2 Units 
= £18

For 3 Units
= £27

For 4 Units
= £36

How many Units should we register students for?

It is up to each school/college whether to enter students for all 4 units or just 1 or more units. There is no compulsion to offer all units but usually at least one of the core units (see below) should be offered. 

The 2 Core Units are:

	Unit Title
	Level
	Credits
	Code

	Mentoring Role
	2
	3
	BUN179

	Leading a Group
	3
	2
	BUN180


If possible it is recommended that Centres register each student for the 2 Core Units (£18). If funding is a constraint then choose one of the Core Units (£9).

The other 2 units are optional:

	Unit Title
	Level
	Credits
	Code

	Personal Statement
	3
	2
	BUN181

	Supporting Reflective Learning & Goal Setting
	3
	2
	BUN182


There is no maximum or minimum achievement target set for this course. 

For the Link Mentoring Scheme to contribute to the Kent Compact then at least 3 credits need to be achieved.
Evidence Required for Achievement of the Units
The Units in the Coordinator and Mentor Personal Development Folders indicate where the evidence might be found.
An additional Unit Work Book is under preparation by the OCN for 2006-07 (draft attached)

An Excel Spreadsheet for tracking student achievement is also available from the OCN
Downloads of the relevant documents for the Link Mentoring programme can be found by following the link from our homepage at www.ocnkm.ac.uk 
