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The Kent Higher Education Compact
Compiling the Evidence for Strand 1

A practical guide for students

1. Introduction
This guide is intended to help you compile the evidence for successful completion of Strand 1 ’Progression to Higher Education’. Much of the evidence should come from your existing course work but you will need to organise it and make comments or write some additional information to ensure that it meets the criteria.

About Your Folder of Evidence
In order to demonstrate that you have met the required criteria for successful achievement of Strand 1 you will need to put together a folder of your personal evidence. You should only include things which clearly show that you have met the requirements of each criteria. Its not about quantity of evidence but about quality and relevance.

Some Terminology Explained
	OCN
	Open College Network – a national awarding body (i.e. awards certificates for learning achieved by students) divided into 11 regions and operating under the banner of the National Open College Network. Visit www.ocnser.org.uk for the local web site or www.nocn.org.uk for the national web site.
The OCN in the South East Region issues the certificates for successful achievement of Strand 1 and assures the overall quality of the Kent Higher Education Compact.



	OCN Unit
	A unit of assessment which identifies what a student should be able to do and to what standard by the time they have achieved all of the activities etc specified in the unit. The Unit which sits behind Strand 1 of the Kent Higher Education Compact is included in this guide.


	Learning Outcome
	A short statement within a unit which specifies what a student will know or be able to do having achieved the unit e.g. 1. Know how to use resources to support independent study


	Assessment Criteria
	An extension from the learning outcome which defines the standard for an activity or piece of learning. This should provide a tangible way of assessing whether a student has demonstrated that s/he has achieved the learning outcome, e.g. 1.1 Retrieve information from a library


	Folder/Portfolio of Evidence
	The place where a student put together his/her evidence to demonstrate that s/he has completed each part of the unit. This is assessed by a tutor/teacher inside the school and then externally checked by a quality reviewer from the OCN


2. General Advice on putting together the evidence

· Wherever possible use examples of original work that you have produced as the basis for evidence to be included in you folder.  Where necessary add extra comments or pieces of written work to make sure the work is relevant to the assessment criteria for that section.
· Make sure that you write the number of the relevant assessment criteria (e.g. 1.1 or 1.4 etc) at the top of the evidence so that it can be easily cross referenced to ensure that you have completed all of the elements.

· Where you are relying on someone to have observed and verified that you have completed a task successfully be sure to get that person to sign the evidence checklist at the beginning of that section in your folder of evidence and/or to sign any piece of paper or work which you produced as a part of this observed activity.
· Do not include handouts or other information unless it can be show to directly support the fact that you have met the criteria.
· Use each of the provided ‘Learning Outcome Evidence checklists’ to divide your evidence in your folder for each theme of Strand 1.
· You can download some of this guide and other materials for the Compact by the following the link on the home page at www.ocnkm.ac.uk 

· Do ask you tutor/teacher for advice about putting evidence into your folder.

· If you view this guide on a computer with an open internet connection then you can follow the hyperlinks to the web pages which are embedded in the advice for each section below.
3. Guidance on collecting the evidence
	OCN Unit Reference
	Guide to Evidence

	1. Have an understanding of and demonstrate necessary underpinning study skills for entry to higher education
	This learning outcome is intended to show that you have a range of study skills which are regarded as being essential for successful studying once you get to a higher education institution. Where possible its best to submit a couple of examples of evidence for each criteria. 

The Student Handbook has relevant information see Theme 1 p 3 - 18.
Useful Links:

www.palgrave.com/skills4study/studyskills/reading/index.asp

	1.1. Plan a piece of written work which shows structure and coherence e.g. an essay, scientific report etc.


	Aim: to show that you understand how to bring order and structure to your written expression. The type of writing is not so important, e.g. essay, notes, report etc., but it is important that the examples chosen show a clear ability to arrange ideas and information in an ordered and logical fashion.

Evidence: Ideally you need to show evidence of being able to plan a piece of written work as well as an example of a piece of completed work. You should look through your written work for your courses and then choose examples for inclusion in your folder.

· Example Plan: you might include a plan for any one or more of the following; essay plan , plan of notes, a report plan. This could be for a piece of existing course work.

· Example piece of written work: this again could be a piece of written work copied and put into your folder. It would be best to use an example which already has good comments by a tutor/assessor to show that it is well structured and coherent. This piece of work does not necessarily need to be the same as the plan you have selected for this section.
Useful links:
www.palgrave.com/skills4study/studyskills/reading/essay.asp
http://freemind.sourceforge.net/wiki/index.php/Main_Page (free mind map software for download)



	1.2 Present work which adheres to academic conventions for referencing e.g. use of recognised system of referencing, scientific reporting style etc..

	Aim: to show that you can use a consistent method of referencing your work. At this level it doesn’t matter that you apply a particular type of referencing system (e.g. Harvard, MLA etc.) however if you do a Google or other search for ‘Harvard reference, MLA reference or just referencing system’ you will come up with a rang of useful sites. Page 15 of your ‘Student Handbook to Strand 1’ has a useful summary re referencing styles.
Evidence: This could be a piece of existing course work which clearly uses academic conventions for referencing or use a standard report style with references. A new piece of work might need to be generated. This need not be that long. For example a side of A4 with footnotes when referring to texts, quotes, web sites etc. A copy of this piece of work should be made and put into the folder.
Useful Links

www.palgrave.com/skills4study/studyskills/reading/referencing.asp


	1.3 Make structured and coherent notes in a lecture situation and from other sources

	Aim: to show that you can make notes both in a lecture style situation (this could just be in your normal classroom lesson) and from other sources such as books, online articles, newspapers etc. Note making will be an essential skill for HE.

Evidence: You will need a range of evidence for this section:

· Lecture situation: Its probably best to include at least 2 extracts from examples of notes taken in a lecture/teaching situation. Get these signed and dated by the teacher/lecturer to show that are genuine. Write the name of the teacher/lecturer clearly near their signature. These could be the notes which are taken whilst visiting one of the universities in the Compact or they may have been generated in another setting. 
· Other sources: clearly identify the source which the notes were taken from at the top of each set included e.g. title, author, year of book, with chapter and page references or web address and title of site etc. 
For both of the above types of notes include a reasonable extract if from a lengthier original source (e.g. 2 – 3 side of A4 would be sufficient for each example).

Useful Links

www.palgrave.com/skills4study/studyskills/reading/notes.asp 

www.palgrave.com/skills4study/studyskills/learning/learning.asp


	1.4 Prepare for and actively participate in a seminar discussion.



	Aim: the seminar is a widely used teaching method in higher education. Although there are many variations they all basically require some form of presentation related to a question or theme by one or more students to the rest of the group which is aimed at provoking a discussion on the topic. The tutor will direct the discussion and may use it as an opportunity to provide further input about the topic – students will be expected to take notes. You need to be able to make this type of presentation where you have to read out a pre-prepared paper or simply give a et of bullet point ideas in response to given questions.

Evidence:

· ‘Prepare for’: you will need evidence of planning (notes, a brain map plan etc) and/or the actual seminar presentation document (sometimes called a ‘paper’).  If you weren’t actually presenting a paper then the notes about the topic/question for discussion will suffice.

· ‘Actively participate’; evidence of active  participation in a seminar will be provided by a tutor signing your achievement sheet. By ‘active’ you will need to demonstrate that you can respond to questions in the discussion (possibly from other students or your teacher/tutor) and/or that you can initiate questions as part of the discussion.


	1.5 Evaluate effectiveness of own skills and respond constructively to feedback

	Aim: here you need to provide some evidence to show that you can reflect on your own study skills and that you can respond in a way which shows that you can learn from feedback via marking and comments from your teacher, tutor or other person who is supporting you with your studies.
Evidence: in this section you might have to generate a new piece of reflective writing where you identify your strengths and weaknesses in using study skills. The Student Handbook has some useful pointers here on pages 26-27 in Theme 3. There are 3 questions as bullet points on p.27 which could act as the basis for the evidence.

You might also be able to include some tutorial evidence  from school if you are required to produce any personal learning action plans which identify how you are going to improve your learning skills. Alternatively you could copy and include a piece of work which has been marked (with your teacher’s comments on it) and then the same piece of work which has been re-worked by you and then re-submitted and re-marked. This would show an ability to act on feedback and improve your own performance.

	2. Understand the financial issues relating to being a student within the higher education system.


	Many students find managing their finances to be a difficult task once at university. By achieving this learning outcome you should have gained some important knowledge and know where to look for further help which will be valuable preparation for dealing with your finances. The Student Handbook has relevant information see Theme 2  p19 – 25
 Useful Links:

· www.aimhigher.info/student_finance/index.cfm  this is the general link to student finance info for AimHigher

· www.dfes.gov.uk/studentsupport/students/index.shtml  The DFES Website for students

· www.scholarship-search.org.uk/ - all sorts of info re student finance and good links

· http://www.slc.co.uk/index.html the student loans company web site


	2.1. Identify and explain the sources of funding for students whilst at university


	Aim:  to be able to locate and know where to go to find help for student finance issues.
Evidence: 
· at its simplest a list of  organisations, web sites, pamphlets or guides with a few lines of explanation about what information is at available at each one (this might be 1 side of A4). If you can add some kind of judgement about how useful (or not) each of sources  is then this would further assure your chances of achieving these criteria. Don’t just print out pages from web sites like Aim Higher or from the student section of high street bank web sites.

· A brief summary (in your own words) of the grants and loans available to you would also be really good here.

Useful Links:
www.aimhigher.info/student_finance/what_help_is_available_.cfm  aimhigher

www.dfes.gov.uk/studentsupport/students/200_2006_entry.shtml - the DFES help page for English Students

	2.2 Explain how to make financial plans to support attending an HEI

	Aim: to show that you either understand how to or can actually construct some type of budget plan for ensuring that you stay in control of your finances. 
Evidence: This might be a weekly income/expenditure budget based on your current finances with some indication of how this could be adapted to work for you once you become a higher education student. You might want to use the Aim Higher calculator as mentioned on p 22 – 24 of the Student Compact Handbook 
Useful Links:

·  http://www.aimhigher.ac.uk/student_finance/budget_planning.cfm. A print out of a completed version of the calculator could be used.
· http://www.scholarship-search.org.uk/ - follow the budget planner link

	3. Know how to use resources to support independent study
	You will need to be able to fend for yourself in higher education and getting to grips with how to locate and retrieve information will be an essential set of skills. The Student Handbook has relevant information see Theme 3 p26 -29
Useful Links:

· http://library.kent.ac.uk/library/about.shtml - University of Kent info

· http://www.gre.ac.uk/lib/guides/index.html University of Greenwich info

· http://library.cant.ac.uk/using-the-library.htm - Cant Christ Church University info

· http://www.students.kiad.ac.uk/kiadlibrary/l_using.asp - University College of Creative Arts info



	3.1 Retrieve information from a library


	Aim: to show that you can use a library indexing system to find some information, e.g. a book or article
Evidence: You should get your tutor/teacher to sign the evidence checklist for this section to prove that s/he knows that you can do this. You can supplement this with a brief description of how a library works e.g. describe how you actually found or would find a particular book or other piece of information in an actual library (could be school, public or a university library). This could be a short piece of writing (side of A4).

	3.2 Retrieve information from an intra or internet source


	Aim: to show that you know how to search for and retrieve information from the internet.
Evidence: a printed set of pages from the internet about a topic or piece of information you searched for. To make this really clear you could include screen shots from your search engine (e.g. Google) and the links it found for you, then the actual pages you finally decided had the information that you were looking for.

	3.3 Explain how to use information technology to support independent study (e.g. computers, memory devices, the internet etc.)


	Aim: to show that you know how to practically use ICT to support independent learning.
Evidence: Probably best to write a short piece which explains  the main uses and strengths of key pieces of ICT kit in supporting persona study. This might include PC/Apple workstations, laptops/note books, handheld devices, ways of storing information via memory devices, best search engines for the internet, best sites for online study information. To ensure that you achieve this criteria include some value judgements about the relative usefulness, efficiency of the various ICT devices etc.

Useful Links:

· www.palgrave.com/skills4study/studyskills/personal/research.asp 

· www.palgrave.com/skills4study/studyskills/personal/it.asp


	3.4 Explain how the use of electronic media has led to an increase in plagiarism.

	Aim: to show that you are aware of one of the major areas of concern arising out of electronic media and in particular the internet – i.e. copying bits of information or other people’s work and trying to pass it off as your own (plagiarism). This is cheating and higher education institutions use sophisticated software to detect it. Being caught can lead to expulsion and not achieving a degree.
Evidence: write a brief summary of the problem – try and find out how universities are combating it and look online for discussion/information about it. Ensure that you make your own observations and don’t just paste in stuff from the net! Identify the types of sites/places where people tend to get the information to copy from (e.g. dedicated essay writing sites etc)
Useful Links:

· www.palgrave.com/skills4study/studyskills/reading/referencing.asp
· http://www.plagiarism.org/plagiarism_stats.html - info re plagiarism and study



	3. Understand how to think analytically and solve problems
	Independent thinking and the ability to be analytical is often cited by universities as skills they really value in students. This theme is designed to let you show how you have developed these skills. In most case this can be shown by using work you are already doing in you’re A Level studies but you may have to adapt some of this work to meet the criteria or do some additional work.
The Student Handbook has relevant information see  Theme 4 p30 – 37.
Useful Links

· http://en.wikipedia.org/wiki/Problem_solving - definitions & links re problem solving 

· http://www.une.edu.au/psychology/staff/malouff/problem.htm overall advice re problem solving

	3.1. Differentiate between analysis and description


	Aim: to show that you can tell the difference between these two things
Evidence: a paragraph or two explaining the differences – even better add an example of a paragraph of descriptive writing and contrast this with a paragraph of analytical writing.

Useful Links:

· http://www.monash.edu/lls/llonline/writing/arts/english/2.3.1.xml - a detailed analysis with exercises!



	3.2. Compare and contrast at least  two sides to a given argument or issue and produce a conclusion supporting one point of view


	Aim: to show that you understand how to argue (in the academic sense of the word). These are especially important for humanities, social sciences etc but also very relevant to sciences, maths etc as we all need to be critical thinkers!
Evidence: the articles in the handbook on pages 33 – 37 can be used as the stimulus for this – then use the ‘Critical Thinking Process Activity Worksheet’ on page 32. You can submit one of these for each of the two sides of one of the arguments. Alternatively you could write a fresh piece of work using any topic you want or you may already have had to do such a piece of work on one of your courses (e.g. English Language) and this can be submitted.

Useful Links:

· www.palgrave.com/skills4study/studyskills/thinking/critical.asp
· www.palgrave.com/skills4study/studyskills/thinking/creative.asp


	4.3 Produce an answer to a given problem showing the steps taken to reach the solution.

	Aim: to show that you understand how answering/solving a problem needs to be tackled in steps and uses a logical methodology.
Evidence: You may have had to do this as a part of an existing course, e.g. a project for a science or other subject, or an investigative piece of writing etc. Its not enough just to copy and include the piece of work – in addition you must; identify the steps involved in the problem solving process and for each step explain what was involved and evaluate success/failures, what else needed to be done etc. A summary of this sort might be done in about a single A4 side of writing.

Useful Links:

· www.palgrave.com/skills4study/studyskills/thinking/problem.asp
· http://www.engin.umich.edu/~problemsolving/strategy/crit-n-creat.htm - quite a complex site but lots of ideas



	4. Understand how to prepare for examinations
	This is something that all students have to do both for A Levels and for higher education, however you normally just have to sit the exams, this theme lets you show how you’ve gone about tackling it. The Student Handbook has relevant information see Theme 5 p38 – 41.


	4.1. Apply differing revision and exam preparation techniques with explanations for choice.
	Aim: to show that you are aware of some of the theories relating to how to revise and can evaluate the methods and have thought about what is best for you.
Evidence: you could include copies of revision notes – say how these are different from ordinary notes, revision timetables, summary of different revision techniques with commentary on which you prefer and why. The 7 point action plan on page 41 of the handbook could also be completed and used as additional evidence. All in all you should have some examples of revision material plus some commentary from you which shows that you have thought about the process of revision and have related it to your own personal style etc.
Useful Links:

· www.palgrave.com/skills4study/studyskills/exams/techniques.asp 

· www.palgrave.com/skills4study/studyskills/exams/revision.asp
· http://www.thesite.org/workandstudy/studying/exams/revisionbasics - a range of revision advice



	5.2 Reflect upon his/her own strengths and weaknesses in relation to taking examinations

	Aim: to show that you have considered your personal strengths and weaknesses in relation to exams.
Evidence: A short piece of writing is probably best here. To make it easier start with 2 columns ‘Strengths’ &  ‘Weaknesses’ and list what you perceive to be the ones you have in each column, e.g. “regularly run out of time before the end of the exam” as a weakness and “am always well prepared for exam through revision” as a strength. Try to list several and then outline some actions to address the weaknesses.



	5. Know how to make an application for a place on an HE course


	The application process is a vital step to achieving a place in HE so showing that you understand the process is an important first step towards success. The Student Handbook has relevant information see  Theme 6 p42 – 44.

	5.1. Present evidence of relevant research for appropriate courses of study


	Aim: to show that you have taken steps to consider which courses you are capable of and interested in.
Evidence: this could be a draft list of courses that you are interested which shows the entry requirements and some comment from you as to whether you think you can achieve the entry requirements, evidence of visiting relevant web sites re the courses (screen shots, print outs)
Useful Links

· www.aimhigher.ac.uk/uni4me/home/  general info about how/why to go to HE

· http://www.uni4me.com/uni4me/how_do_i_get_in_/index.cfm - more good info on how to apply

· http://www.opendays.com/index.asp - use this to search for University Open Days



	5.2. Demonstrate how to use the relevant application procedures for an appropriate course


	Aim: to show that you can complete the UCAS or other relevant application procedures for a course.
Evidence: this should be the printouts from a properly completed UCAS application (excluding the personal statement which will be used in 6.4 below), or a copy of another application form for a higher education course.

Useful Links:

· www.ucas.com/apply/info.html UCAS guide info re applying – good starting point
· www.ucas.com/apply/index.html - for an official UCAS application registration



	6.3 Critically reflect upon effectiveness of own application.


	Aim: to show that in the process of applying you were able to improve upon your first draft (especially the personal statement or curriculum vitae) by re-reading your application and making amendments in the light of feedback from your tutor or other source (including your own reflective consideration)
Evidence: copies of different drafts of application showing development to final draft. Ensure that each draft is clearly labelled so that the development can be seen. You may add any notes that you have kept re the progress of your application etc.



	6.4 Present a positive image of him/herself via a presentational technique such as: interview, personal presentation, personal statement in support of an application, detailed curriculum vitae etc.


	Aim: to show that you can present yourself in a positive light so that admissions staff in higher education institutions will be interested in you and your application.
Evidence: This could be the final version of your personal statement for UCAS, or a very good curriculum vitae or a signed support statement from your tutor/teacher to say that you have successfully undertaken and performed well in a mock interview or given a presentation about yourself.

Useful Links:

· www.palgrave.com/skills4study/studyskills/personal/presentation.asp
· http://www.thesite.org/workandstudy/studychoices/applications/universityinterviews - general HE interview advice

· http://www.personalstatement.info/ a free resource


Instructions

Use these record sheets to record your achievement of each assessment criteria. Cross reference each assessment criteria to the example(s) in your portfolio giving a brief title (e.g. extract from essay ‘The Rise of Hitler’) and the page number in your portfolio. Tick the final column when you have gathered enough evidence for the criterion
You can use these record sheets as dividers in your folder between each Learning Outcome in Strand 1. This will help you to organise your portfolio clearly.
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